
 
 

 
Instructional Coach: 2019-2020 School Year 

 
Key Collegiate, an independent 4th-8th grade charter school in Brooklyn, is seeking an ambitious, smart, and 
high capacity individual to join our team as an Instructional Coach. Key Collegiate is founded on the belief 
that all students can learn and achieve at high levels when held to the highest expectations—regardless of 
their race, ethnicity, socioeconomic status, zip code, or home language. We are unapologetically focused on 
providing every student with an exceptional education to ensure they have the skills and knowledge to gain 
access to and excel within the high schools and colleges of their choice. 
 
In the upcoming school year, Key Collegiate will serve students in grades 4-6, and will grow one grade level 
annually until fully enrolled with grades 4 through 8. Key Collegiate is proud to be serving the students and 
families in the Brownsville and East New York communities. 

 
 

 
Job Summary 

 
Great teachers are the foundation of our school; everything we do is in service of supporting them in 
providing excellent instruction to students each day.  
 
Our Instructional Coach is responsible for spearheading three key components of our academic program in 
service of student achievement: curriculum, assessment/data analysis, and coaching. This is a full-time 
Instructional Coaching role for our teachers in different subjects in 4th, 5th, and 6th grade.  

 
 

Essential Functions 
 

• Research, design, and/or supplement the academic curriculum for assigned grade level based on 
successful models and approaches 

• Align the academic curriculum with state standards and other scientifically-based benchmarks 

• Analyze data regularly in order to design responsive student interventions 

• Devise and monitor high-impact support plans for struggling students 

• Champion effective instructional data practices and assessments 

• Spearhead all assessment planning, execution, and tracking 

• Facilitate regular, meaningful interim assessment data debriefs with teachers 

• Support a culture of high academic and behavioral expectations 

• Directly coach a portfolio of teachers to help them continuously improve their teaching  

• Observe lessons and provide on-going, specific, actionable, positive and constructive feedback that 
ensures the teacher can translate the feedback into improved instruction 

• Effectively plan both full units and individual lessons with teachers, guiding them through the IPP 

• Provide clear, actionable feedback to teachers on classroom management, lesson planning, and lesson 
implementation 

• Model outstanding instruction for teachers 

• Lead planning and internalization meetings for teachers to effectively prepare them for lesson 
implementation. 

• Implement all Key Collegiate routines and procedures with fidelity 

• Complete all duties, posts, and tasks as assigned 



 

 
Job Qualifications 

 

• A commitment to uphold and execute upon the mission of Key Collegiate and an unwavering belief that 
all children are capable of excelling in an academically rigorous, college-preparatory environment 

• Bachelor’s degree required, Master’s degree preferred;  

• Urban teaching experience required 

• Experienced classroom teacher with demonstrated quantifiable and objective student performance gains 
that surpass state or local averages 

• Successful manager of an urban classroom who has used structure, incentives, and high expectations to 
drive student success  

• Extremely high expectations for student performance 

• Obsessive about the tiny details and habits that students need to be successful 

• Demonstrated ability to work well in a team 

• Positive attitude and persistent mindset in the face of obstacles and a productive problem-solving 
approach to counter setbacks 

• Self-awareness of strengths and weaknesses, willingness to take responsibility for actions and mistakes 
 
 
 

Apply Now! 
 

To apply, please email talent@keycollegiate.org. Attach your resume and specify the position you are 
applying for in the email subject line (i.e. “Instructional Coach Position”). 
 
 
 

Salary & Benefits 
 

Key Collegiate offers a competitive salary, comprehensive health benefits, and retirement benefits.  
 

 
 

Commitment to Diversity 
 

Key Collegiate Charter School is an equal opportunity employer and actively encourages applications 
from people of all backgrounds.  
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